How to Use the Google Doc “Screenplay Formatter” Add-On

1. Open a new Google Doc.

2. Click on Extensions > Add-ons >
Get Add-ons.

3. Inthe Search field, type in
“Screenplay” and you should see
“Screenplay Formatter” appear.
Select and Install it.

To use the Add-On:

1. With a Google Doc open, click on
Extensions, and you should see
Screenplay Formatter listed.
Select it and choose “Launch.”
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The Screenplay Formatter is a
tool that adds the capability of
formatting your document file...
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2. The Screenplay Formatter sidebar v
will open. Here you will see the o O (L Emon)(Uedate ©)

basic options you need for
screenplay formatting. O H o- ewe @

a. C“Ck the Blue “Set Screenplay Formatter

screenplay margins & font”
button to Star‘t. Click the button above to set the document to the

correct screenplay settings.

Screenplay Formatter may disappear on July 1,
2022 (why?)

Text Formatting and Indenting

Header Add/Convert a scene header 9
Action Set indents for action text
Speaker Add/Convert speaker's name
+
Parentheses Set indents for speaker's cue
Dialog Setindents for dialog text

Special Formatting
New Character Add/Convert introduction

VFXISFX Add/Convert a special effect

Transitions

b. You can apply formatting
to existing text by selecting
the text and then clicking
on the button that applies
to the formatting you wish
to use.

c. You can also click on a
formatting button before
you type text, and that
formatting will be applied
to what you type next.

d. Click the “New Character”
button and a pop-up will
ask the character’s name,
then it will insert the name
in your document.



