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E V E RY O N E  
N E E D S  A   

C O P Y  E D I T O R



A S S E S S M E N T

1. Teaching a variety of procedures has long been a required 
element of the OB-GYN / ob-gyn / obstetrician/gynecologist 
residency curriculum in the U.S. 

2. There were at least three casualties / people killed after a 
tornado tore through Perryton, Texas. 

3. While reading books in the library, the two people glanced at 
each other / one another often. 

4. The fire burned nearly 68 square miles / acres of hilly brush 
land, an area the size of Washington, D.C.



A S S E S S M E N T

5. The editors packed PB&J / peanut butter and jelly sandwiches 
and BLT / bacon, lettuce, and tomato / bacon, lettuce and 
tomato sandwiches for the retreat. 

6. She is a one-time / onetime / one time winner and one-time / 
onetime / one time champion, but having won only one-time / 
onetime / one time she didn’t hold the title long. 

7. Naloxone / Narcan, a lifesaving drug that reverses opioid 
overdoses, has been available in Washington without a 
prescription for years.















copy editor  Seldom a formal title. 
Also: copy editing, copy edit. 

https://apstylebook.com/ap_stylebook/copy-editor


W H Y  S T U D Y  C O P Y  E D I T I N G ?

Marketable skills 
• attention to detail 

• teamwork 

• ability to meet deadlines 

• time management 

• problem solving 

• cultural awareness



W H AT  I T ’ S  N O T

• a headline writing contest 

• a current events contest 

• a spelling contest



W H AT  I T  I S

a contest that focuses on editing, 
including 

• knowledge of current events 

• grammar, spelling, punctuation, style 

• sentence structure, including passive 
voice and word choice 

• current events, cultural knowledge 

• media law and ethics



H I G H - L E V E L  E D I T I N G

• Are there any legal issues (libel)? 
• Did the reporter interview the right people? 
• Did the reporter interview enough people? 
• Did the reporter ask the right questions? 
• Does the story cover all sides? 
• Is the story in context?





…[W]e are officially retracting 'A Rape on 
Campus.' We are also committing ourselves to 
a series of recommendations about journalistic 

practices that are spelled out in the report.  

We would like to apologize to our readers and 
to all of those who were damaged by our story 
and the ensuing fallout, including members of 

the Phi Kappa Psi fraternity and UVA 
administrators and students.



C U LT U R A L  L I T E R A C Y



M I D - L E V E L  E D I T I N G

• Does the story flow well? Has the reporter made 
good use of transitions? 

• Are sentences structured correctly? 
• Has writer made appropriate use of passive 

voice? 
• Is vocabulary appropriate for the audience? 
• Is math correct? 
• Is geography correct?



C U LT U R A L  S E N S I T I V I T Y

• Avoiding sexist writing 
• Being insensitive 
• Cultural awareness



mentally disabled, intellectually disabled, 
developmentally disabled  The preferred 
terms, not mentally retarded. 

disabled, handicapped  In general, do not 
describe an individual as disabled or 
handicapped unless it is clearly pertinent to a 
story. If a description must be used, try to be 
specific. 



firefighter, fireman  The preferred term to 
describe a person who fights fire is firefighter. 

mailman Mail or letter carrier is preferable. 

transsexual  Use transgender to describe 
individuals who have acquired the physical 
characteristics of the opposite sex or present 
themselves in a way that does not correspond 
with their sex at birth.



L O W - L E V E L  E D I T I N G

• Grammar 
• Spelling 
• Punctuation 
• Style







G R A M M A R

• Subject / verb agreement 
• Passive voice 
• Order of tenses 
• Pronoun / antecedent agreement 
• Incomplete sentences 
• Dangling modifiers 
• Wordiness



1. Nursing schools now recruit more students in order to / to address a 
staffing shortage. 

2. None of the politicians were / was ready to legalize marijuana. 

3. Due to the ice and snow, none of the garbage was / were picked up. 

4. City officials want to quickly raise money so they increased fees for a 
both at the downtown farmer’s market at 713 Ohio Avenue. 

5. Markwayne Mullin made history as the first Native to actually win 
election to the U.S. senate in nearly two decades. Fumbling in her 
purse, her passport could not be found. 

1. Nursing schools now recruit more students in order to / to address a 
staffing shortage. 

2. None of the politicians were / was ready to legalize marijuana. 

3. Due to the ice and snow, none of the garbage was / were picked up. 

4. City officials want to quickly raise money so they increased fees for a 
both at the downtown farmer’s market at 713 Ohio Avenue. 

5. Markwayne Mullin made history as the first Native to actually win 
election to the U.S. senate in nearly two decades. Fumbling in her 
purse, her passport could not be found. 

A S S E S S M E N T

o



A S S E S S M E N T

5. Markwayne Mullin made history as the first Native to actually win 

election to the U.S. senate in nearly two decades. Fumbling in her 

purse, her passport could not be found. 

American

she could not find her passport



S P E L L I N G

• Capitalization 
• Most commonly misspelled words 
• Words in the AP Stylebook specifically 

because of spelling



A S S E S S M E N T

1. King Charles denied there was any wrongdoing / wrong doing. 

2. The bayous held alligators and other noisy / noisome creepers. 

3. The Dallas region is just the latest locale to flood this past Summer / 
summer. 

4. States must acomodate / accommodate / accomodate the wishes of 
inmates. 

5. The dentist said the patient’s palate / palette / pallet was burned eating 
pizza. 

6. Clarence, a guardian angel, came down from Heaven / heaven.

1. King Charles denied there was any wrongdoing / wrong doing. 

2. The bayous held alligators and other noisy / noisome creepers. 

3. The Dallas region is just the latest locale to flood this past Summer / 
summer. 

4. States must acomodate / accommodate / accomodate the wishes of 
inmates. 

5. The dentist said the patient’s palate / palette / pallet was burned eating 
pizza. 

6. Clarence, a guardian angel, came down from Heaven / heaven.



P U N C T U AT I O N

• Apostrophes 
• Hyphens 
• Quotation marks



A S S E S S M E N T

1. Tony Valdovinos’ life is portrayed in an Off-Broadway / off Broadway / 
off-Broadway musical, “¡Americano!” 

2. Ken Paxton personally issued the attorney general’s / attorney generals 
opinion. 

3. She said, “I can’t believe its / it’s / its’ snowing again.”



A P  S T Y L E  
B A S I C S

• Dates 
• Times 
• Numbers 
• Titles 
• Acronyms



A S S E S S M E N T

1. “Whole” milk is just over 3% / 3 percent / three percent fat. 

2. America’s total national debt surpassed $31 trillion / 31 trillion 
dollars / $31,000,000,000,000 for the first time last fall. 

3. The speed limit in rural West Texas is eighty five / 85 mph. 

4. A rugby team consists of 8 / eight players in the tight scrum. 

5. On Feb. / February 17, Logan went to the dentist to have his teeth 
cleaned. 

6. More than 100 migrants from the U.S.-Mexico border were 
dropped off near Vice President / vice president Kamala Harris’ 
home.

1. “Whole” milk is just over 3% / 3 percent / three percent fat. 

2. America’s total national debt surpassed $31 trillion / 31 trillion 
dollars / $31,000,000,000,000 for the first time last fall. 

3. The speed limit in rural West Texas is eighty five / 85 mph. 

4. A rugby team consists of 8 / eight players in the tight scrum. 

5. On Feb. / February 17, Logan went to the dentist to have his teeth 
cleaned. 

6. More than 100 migrants from the U.S.-Mexico border were 
dropped off near Vice President / vice president Kamala Harris’ 
home.



1. Kremlin officials warned against “provocative” moves toward / towards 
China.  

2. Reindeer herders have found a carcass of an ice age / Ice Age cave bear. 

3. Democratic CD-14 candidate Nick Lampson of Beaumont claimed partial 
credit for inventing the Amber Alert / amber alert / AMBER Alert. 

4. The U.S. Postal Service / USPS / U.S.P.S. raised the price of a first-class 
stamp.

A S S E S S M E N T

1. Kremlin officials warned against “provocative” moves toward / towards 
China.  

2. Reindeer herders have found a carcass of an ice age / Ice Age cave bear. 

3. Democratic CD-14 candidate Nick Lampson of Beaumont claimed partial 
credit for inventing the Amber Alert / amber alert / AMBER Alert. 

4. The U.S. Postal Service / USPS / U.S.P.S. raised the price of a first-class 
stamp.



A P  S T Y L E  
R A N D O M



A S S E S S M E N T

1. Gwen Berry protested on the pulpit / podium / lectern during the trials. 

2. Making a pleasing cat litter / Kitty Litter drives a $700 million industry. 

3. Texas opened an investigation into alleged violations of children’s 
privacy by Tiktok / TikTok / Tik-Tok / tiktok. 

4. The House passed legislation to assure / ensure / insure access to 
contraception.

1. Gwen Berry protested on the pulpit / podium / lectern during the trials. 

2. Making a pleasing cat litter / Kitty Litter drives a $700 million industry. 

3. Texas opened an investigation into alleged violations of children’s 
privacy by Tiktok / TikTok / Tik-Tok / tiktok. 

4. The House passed legislation to assure / ensure / insure access to 
contraception.



G E O G R A P H Y,  
M AT H ,  
C U R R E N T  E V E N T S ,  
E T H I C S ,  
E T C .



A S S E S S M E N T



T H E  A P  S T Y L E B O O K



T H E  A P  S T Y L E B O O K



The spiral-bound Associated Press Stylebook, 56th Edition, includes more than 300 
new or revised entries. Specialized chapters cover sports, business, punctuation, 
data journalism, health and science, news values, polls and surveys, and digital 
security for journalists. New this year is a chapter on inclusive storytelling, while 
the chapters on religion and social media are revised.



S T Y L E



A R E  T H E  C O N T E S T A N T S  A B L E  T O  U S E   
T H E  A P  S T Y L E B O O K  D U R I N G  T H E  C O N T E S T ?  

Y E S .  

Per the UIL Contest Rules and Regulations: “(6) Contest Materials. Contestants may use an electronic or 
printed thesaurus, dictionary and Associated Press Stylebook during the News, Feature, Editorial, Headline 
and Copy Editing contests. No other reference materials shall be used.” 

HTTPS://WWW.UILTEXAS.ORG/POLICY/CONSTITUTION/ACADEMICS/JOURNALISM

T H E  A P  S T Y L E B O O K



S Y M B O L S



S Y M B O L S

U S E  C L E A R LY  U N D E R S T O O D  
E D I T I N G  S Y M B O L S .   



S Y M B O L S

S E E  T H E  
2 0 2 2 - 2 0 2 4   
S T Y L E B O O K .  

Students will NOT be 
penalized for using other 
symbols. It is up to the 
judges to determine if 
marks are “clearly 
understood.”



S Y M B O L S



L E T ’ S  L O O K  AT  A  T E S T



PA R T  1



PA R T  1  
G R A D I N G



PA R T  2

Part 2: Edit the following 
sentences to eliminate/
correct FOUR (and only 
four) errors in wordiness, 
AP style, grammar, 
spelling or punctuation in 
each of the five 
statements below. Use 
clearly understood editing 
symbols. Judges will 
consider only the first four 
corrections marked. Any 
others will be ignored. 
Compound errors such as 
changing “First Lady” to 
“first lady” will be 
considered as one error. 
(2 pts. each) 



PA R T  2  
G R A D I N G

Four errors. 

There is some subjectivity 
in all editing. If a student 
finds another “error” or 
rewrites a sentence, the 
judges will have to 
consider how to award 
points. 



PA R T  2



PA R T  3  
G R A D I N G

Judges should compare 
the papers of students 
who tied, ranking them 
accordingly.



C H A N G E S  I N  2 0 2 1 - 2 0 2 2

• PART 3 IS REQUIRED: To have some form of tie-breaker. 

• CONTESTANTS MAY USE A DICTIONARY AND STYLE MANUAL: To conform with other 
journalism contests, a dictionary and AP Stylebook may be used. 

• ADD DATELINE: To help with correct style regarding dates and locations. Part 2 and part 3 
will now include a dateline: "You are writing for the <date> issue of the Leaguetown 
School Press in Leaguetown, Texas.” 

• CONTESTANTS MUST CORRECT SPELLING in Part 2. To make students think about the 
correct answer. Don’t just mark words as misspelled.  

• AP DOES PROVIDE SUGGESTED SYMBOLS: To provide students some guidance. The 
“Editing marks” provided by AP in the current Stylebook are only recommendations 
designed to avoid ambiguity. Students must use clearly understood editing symbols. 
Judges will determine if the corrections marked are clearly understood and will NOT 
count off if students use symbols other than these.



WAY S  T O  T E A C H



W AY S  T O  T E A C H

•DRILL AND PRACTICE: Do it over and over again.  Knowledge based. 
Develop your own materials based on where students are weak. 
•Give current events quizzes. 
•Do a spelling bee. 
•Do a geography bee. 

•DRILL AND PRACTICE: Use previous UIL tests. Invitational meets. 
Synthesis based.  

•USE REAL STORIES: Take drafts of papers written by other students or 
articles submitted for publication. Application based. 

•USE PUBLISHED MATERIALS: Find published material with errors (and 
there’s no shortage of it) and have students find / fix the errors. Evaluation 
based.



W AY S  T O  T E A C H



W AY S  T O  T E A C H



WAY S  T O  S T U D Y



W AY S  T O  S T U D Y



W AY S  T O  S T U D Y



S A M P L E S



S A M P L E S



C O N TA C T  B R A D L E Y  W I L S O N  
B R A D L E Y W I L S O N 0 8 @ G M A I L . C O M  




