
By Jeanne Acton, UIL Journalism & ILPC Director	


News Writing	


Let’s talk about …	




News Writing … 
gives the reader information that will 
have an impact on them in some way. It 
usually flows from most important to 
least important.	

	

“What is news? It is information only.” - 
Walter Cronkite, former CBS News 
anchor	




Transition/Quote Formula

Lead:
Most important information. Focus on newest

information. Focus on the future.

Additional Information:
Important information not found in the lead.

Sometimes not needed.

Direct Quote:
Connects to the additional information or lead.

Use more than one sentence.

Transition:
Next important fact or opinion for the story .

Use transition words to help story flow . Transi-

tion can be a fact, indirect quote or partial

quote.

Direct Quote:
Connects to the first transition. Use more than

one sentence. Do not repeat the transition in the

quote. DQ should elaborate on the transition.

DQ  should give details, opinions, etc.

Transition:
Next important fact or opinion for the story .

Use transition words to help story flow . Transi-

tion can be a fact, indirect quote or partial

quote.

and so on... until the story is complete

Direct Quote:
Connects to the second transition. Use more

than one sentence. Do not repeat the transition

in the quote. DQ should elaborate on the  transi-

tion. DQ should give details, opinions, etc.

Linked

Linked

Linked

Side Notes:

1) Each box is
a new a para-

graph.
2) Story

should flow

from most
important to

least important
information.



Let’s start at 
the beginning 
with … LEADS. 



Leads Let’s talk about	




Lead:
Most important information. Focus on newest

information. Focus on the future.

Question to ask yourself:

What do my readers need to know most???



Leads	


Most leads for the News 
Writing Contest should be 
summary leads.  That means 
they summarize the 5 Ws and 
H of the story, starting off with 
the most important W or H.	

	

	




Types of News Leads:

Rarely use these...

“Who lead” - begins with a person.  The person

is usually not the most important fact of the story.

“When lead” - begins with time.  Rarely is the

time the most imporant factor.

“Where lead” - begins with the place. Hardly

ever is where the most important factor.



Types of News Leads:
Use these often...

“How lead” - begins with the how of the story.

Used often.

“Why lead” - begins with the cause the story.

Used often.

“What lead” - begins with the fact of the story.

Used often.



Who lead 

Maybe… probably yes.   	

   Award-winning country singer George Strait will 
perform a concert at the high school Thursday after 
giving a speech at the County Expo Center.	


Definitely NO! 	

  School Board President Joe Blow announced 
Tuesday that students will no longer be allowed to 
leave campus for lunch due to excessive tardies.	




Question:	


How often do we use this type of lead?	


When lead 

 Maybe (probably not)...	


   On Thursday, President Barack Obama will speak to the 
senior class about how important community organizing 
and volunteering are to the country.	


Definitely no!	

   On Tuesday, Principal Joe Blow announced that students 
will no longer be able to leave campus for lunch.	




Where lead 

Yes.	

  In the principal’s office, the senior class dumped 30 
pounds of sand to protest the cancellation of the senior 
trip to Cancun.	


Definitely no!	

  At the school board meeting on Tuesday, Principal Joe 
Blow announced that he has ended the off-campus lunch 
policy.	




How lead 
  Through a grass roots voting effort, 
senior Gilbert Castillo won the mayoral 
election to become the youngest mayor in 
the city’s history.	




Why lead 
      In the wake of the bleacher collapse 
at the stadium, the location for the district 
track meet has moved to Southside High 
School, and the district is looking for an 
alternate graduation site. 	




What lead 
    The community has the chance to 
speak on the proposed coffee bar at 
the school board meeting Thursday 
night. 	




Now that we know the type of lead 
we are looking for, how do we write 
a good lead? 	


• read the entire prompt	

• find the newest information in the prompt	

• beware of older, more controversial news	

• write one to two sentences summarizing the 
“new” news including as many other Ws and H 
as possible 	

• write in third person, concise and to the point 
— just the facts, ma’am	

• leave out the word ‘Leaguetown’ unless 
necessary for understanding	




News Writing
District 2 Meet • 2015

You are a reporter 

for the Leaguetown 

Press, the stu-

dent newspaper of 

Leaguetown High 

School. From the 

given information, 

write a news story 

as you would for 

the high school 

newspaper. You 

may use state-

ments attributed 

to individuals as 

direct or indirect 
quotes. You may 

not change the 

meaning of a state-

ment.  You have 45 
minutes. Do not 

write your name 

or the name of 

your school on this 

sheet or your entry.  

Put your number 
NOT YOUR NAME 
on your paper.  

Leaguetown High School, located in South Texas, has 500 students enrolled 
in grades 9-12. On Friday, April 3, a group of about 20 seniors released more 
than 1,000 balloons in the hallways between first and second period. The seniors 
said they were “simply pulling a senior prank.” The administration suspended 
the students for the rest of the day and banned them from the all-night senior 
party on Friday, May 1. The all-night senior party will be held at Park Place, an 
entertainment center that has bowling, laser tag, video games and more. 

Since the seniors released the balloons in the hallway, identifying them was 
not hard for the administration. The balloons were filled with air, and most 
were popped before second period started. Last year, a group of seniors smeared 
Vaseline on the doorknobs and the locks of every locker. None of the seniors was 
caught. Since the start of the school year, Principal Vinita Haygood has warned 
the seniors that she would not tolerate any prank that disrupts school. 

To protest their punishment, the seniors and their parents plan to attend 
the next school board meeting on Tuesday, April 14. All 20 seniors signed up 
to speak during the public forum. They are asking the school board to reverse 
Haygood’s decision. You are writing for the issue of the Press to be distributed 
Monday, April 13. 

Q VINITA HAYGOOD, principal
“The seniors are welcome to speak at the board meeting, but the board should 

not reverse my decision. I gave ample warnings to the senior class that I would 
not tolerate any sort of prank that disrupts school. Releasing more than 1,000 
balloons between classes did precisely that. Students were late to class because 
of the chaos created in the hallway. We were lucky that no student is allergic to 
latex. Last year, two were. 

“The janitors spent more than an hour picking up balloon pieces throughout 
the school. The halls were a mess. And the noise level was off the charts. I stand 
by my decision. I am sorry the students and parents are upset, but actions have 
consequences.”

Q  ALFRED REFUGIO, senior
“The principal’s punishment is too severe. The prank was funny. It wasn’t 

mean and didn’t hurt anyone. We were being seniors, having fun and making 
memories. I don’t regret it at all. I still think it’s funny.

“We bought balloons at the dollar store and blew them up the night before. 
We filled big garbage bags with the balloons and stuffed all of our cars with the 
bags. Then we ran around the hallways and ripped open the bags and let them 
fly around.”

“We knew no one had a latex allergy. We checked it out first. We were 
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careful, and no one was hurt or upset. Okay, maybe a couple were tardy, but that’s not a big deal. Principal 
Haygood is being too harsh on us. We really thought she would just make us pick up the trash and serve a 
few detentions — at the most. But we didn’t even get to pick up the balloons because she went ballistic and 
suspended us that day.”

Q RUBY KANUR, senior
“Our punishment is way too extreme. I think the board will listen to us. There are so many bad senior 

pranks out there. We didn’t vandalize anything. We didn’t hurt anyone. We blew up a few balloons and 
released them. It wasn’t a big deal, but Principal Haygood is turning it into one. Every senior has been looking 
forward to the all-night party since the first day of school. I can’t believe that is what she banned us from. 
It’s mean-spirited, and we were anything but mean.”

Q MILLY KANUR, Ruby’s mother
“Let the punishment fit the crime. They were balloons. Balloons. They could have put shaving cream in 

them or glitter. But they didn’t. When my daughter told me what they were doing, I thought it was a cool 
idea. These kids have worked hard for 12 years. They deserve a little fun.”

Q  GRACE KILLEN, math teacher
“The hallways were chaotic and super loud during the balloon release. The seniors didn’t mean any harm, 

but the prank was disruptive. Almost half of my class was late. It took me more than 15 minutes to get my 
freshmen calmed down. They should have released the balloons at the end of the day. That would have been 
much less disruptive.”

ADDITIONAL INFORMATION:
The school logged 150 tardies to second period on the day of the senior prank. Students who receive 

more than three tardies in a semester must serve a 30-minute after school detention.

Q  ALFRED REFUGIO (cont.)



What lead 
Seniors will ask the school board 

tomorrow to overturn the principal’s 
decision to ban them from the all-night 
senior party after they released more than 
1,000 balloons in the hallways on April 3 
and were suspended for the rest of that day 
as well as being banned from the party.	




Because they believe it was unfair, seniors will ask 
the school board tomorrow to overturn the principal’s 
decision to ban them from the all-night senior party.	


Why lead 



Direct  
Quotes 

Let’s talk about	




Direct Quotes:	

Ø  Should be linked to the paragraph before them. The 
quote should elaborate on the previous paragraph.	

	

For example:	

	

However, Principal Vinita Haygood said she warned seniors at 

the beginning of the year. Last year, seniors put Vaseline on the 
locker locks and doorknobs in the school and were never caught. 	


“The seniors are welcome to speak at the board meeting, but 
the board should not reverse my decision,” she said. “I gave ample 
warnings to the senior class that I would not tolerate any sort of 
prank that disrupts school. Releasing more than 1,000 balloons 
between classes did precisely that.”	




  Math teacher Grace Killen said about half of her class 
was tardy after the balloon drop.	


	

	
	

   	


Next transition	


What comes next? From 
whom?	




“It took me more than 15 minutes to get my freshmen 
calmed down,” Killen said. “They should have released 
the balloons at the end of the day. That would have been 
much less disruptive.”	


Direct quote – elaborates on 
previous transition	


What follows this?	




The balloons were filled with air, and most were popped 
before second period started. 	


“There are so many bad senior pranks out there,” senior Ruby 
Kanur said. “We didn’t vandalize anything. We didn’t hurt 
anyone. It wasn’t a big deal, but Principal Haygood is turning it 
into one.”	


But Haygood said the prank left the halls a mess and the 
“noise level was off the charts.”	


“And, we were lucky that we don’t have any students who are 
allergic to latex,” she said. “I stand by my decision. I am sorry the 
students and parents are upset, but actions have consequences.”	


Refugio said the seniors made sure no student had a latex 
allergy.	


“We checked it out before we decided to pull this prank,” he 
said. “We were careful, and not a single student was hurt or 
upset.”	


More transitions and quotes (linked)	




Direct Quotes: 
Ø  Should not repeat the transition/lead before them.	


For example:	

	


Milly Kanur, Ruby’s mother, said Haygood’s punishment does not 
fit the crime. 	


“The students were punished too harshly,” she said. “The 
punishment does not fit the crime. These kids have worked hard for 12 
years. They deserve a little fun.”	




Ø  Can be longer than one sentence.	


Direct Quotes: 
Ø Should have attribution after the first sentence of 
the quote.	

Ø Attribution should be: Noun then verb. 	


	
For example:	

	
Correct - senior Bob Rodriguez said.	

	
Incorrect - said senior Bob Rodriguez.	


(unless you have an unusually long title)	

Ø Do not place two people’s direct quotes next to 
each other without a transition.	




Transitions Let’s talk about	




Transitions	


Ø  VERY, VERY IMPORTANT. Hold the story together. 
Link the paragraphs together.	

Ø Can be fact, indirect quote or a partial quote.	


	

For example - FACT TRANSITION:	

	
	

	
The all-night senior party will be held on May 1 at Park Place 

entertainment center. 	


	

	




Transitions 
Ø  Can be fact, indirect quote or a partial quote.	


	

For example - INDIRECT QUOTE TRANSITION:	


     (IQ Transition) Refugio said the seniors made sure no 
student had a latex allergy.	




Ø Can be fact, indirect quote or a partial quote.	

	

For example - PARTIAL QUOTE TRANSITION:	


        (PQ Transition) Milly Kanur, Ruby’s mother, said 
Haygood’s punishment was “too extreme” and does not fit 
the crime. 	


Transitions 



Ø Use transitional words to help with the flow 
(as needed): After all, Also, Finally, In 
addition, However, Otherwise, Then	


	
For example:	

	
However, Principal Vinita Haygood said 

she warned seniors at the beginning of the 
year. Last year, seniors put Vaseline on the 
locker locks and doorknobs in the school and 
were never caught. 	

	

	


Transitions 



Ø  Use parts of the direct quotes and 
information from the situation to create the 
transition. 	


	
	


Transitions 



For example 
	

• Grace Killen, math teacher	

“The hallways were chaotic and super loud during the balloon release. The seniors didn’t mean any 
harm, but the prank was disruptive. Almost half of my class was late. It took me more than 15 
minutes to get my freshmen calmed down. They should have released the balloons at the end of the 
day. That would have been much less disruptive.”	

	


Math teacher Grace Killen said about half of her 
class was tardy after the balloon drop.	


“It took me more than 15 minutes to get my 
freshmen calmed down,” Killen said. “They should have 
released the balloons at the end of the day. That would 
have been much less disruptive.”	


The Transition 

Direct Quote 



For example 
• From the situation:	

Last year, a group of seniors smeared Vaseline on the doorknobs and the locks of every locker. 
None of the seniors was caught. Since the start of the school year, Principal Vinita Haygood has 
warned the seniors that she would not tolerate any prank that disrupts school. 	

	

• Vinita Haygood, principal	

“The seniors are welcome to speak at the board meeting, but the board should not reverse my 
decision. I gave ample warnings to the senior class that I would not tolerate any sort of prank that 
disrupts school. Releasing more than 1,000 balloons between classes did precisely that. Students 
were late to class because of the chaos created in the hallway. We were lucky that no student is 
allergic to latex. Last year, two were. 	

	

	

.” 	

	

	


However, Principal Vinita Haygood said she warned 
seniors at the beginning of the year. Last year, seniors put 
Vaseline on the locker locks and doorknobs in the school and 
were never caught. 	


“The seniors are welcome to speak at the board meeting, 
but the board should not reverse my decision,” she said. “I 
gave ample warnings to the senior class that I would not 
tolerate any sort of prank that disrupts school. Releasing 
more than 1,000 balloons between classes did precisely 
that.”	


The Transition 

Direct Quote 



Transition/Quote Formula

Lead:
Most important information. Focus on newest

information. Focus on the future.

Additional Information:
Important information not found in the lead.

Sometimes not needed.

Direct Quote:
Connects to the additional information or lead.

Use more than one sentence.

Transition:
Next important fact or opinion for the story .

Use transition words to help story flow . Transi-

tion can be a fact, indirect quote or partial

quote.

Direct Quote:
Connects to the first transition. Use more than

one sentence. Do not repeat the transition in the

quote. DQ should elaborate on the transition.

DQ  should give details, opinions, etc.

Transition:
Next important fact or opinion for the story .

Use transition words to help story flow . Transi-

tion can be a fact, indirect quote or partial

quote.

and so on... until the story is complete

Direct Quote:
Connects to the second transition. Use more

than one sentence. Do not repeat the transition

in the quote. DQ should elaborate on the  transi-

tion. DQ should give details, opinions, etc.

Linked

Linked

Linked

Side Notes:

1) Each box is
a new a para-

graph.
2) Story

should flow

from most
important to

least important
information.

What types of 
leads should 
you use more?	


Where 
should you 
place the 
attribution 
for a direct 
quote?	


How many 
sentences 
can a 
direct 
quote be?	


What is the 
purpose of the 
transition?	


What can a 
transition 
be?	


Following a 
transition, 
what should a 
direct quote 
do?	


Let’s Review …	


What can you 
use to create 
transitions?	




No-nos for News Stories	

§  Using the word “Leaguetown”	


§  Starting with “The School Board …”	


§  Writing a feature lead	


§  Adding facts	


§  Putting attribution before the quote	


§  Missing the news peg	


§  Missing important information and people	


§  Stacking quotes	


§  Forgetting to use student quotes	


§  Start your transition with “Most students” or “Some 
students”	




Checklist for News Stories	

ü  Are the most important and recent facts first?	


ü  Is the story accurate? Are the sources identified 
fully?	


ü  Are the paragraphs short?	


ü  Is the sentence structure varied in the story?	


ü  Is the story neat and double-spaced so that it is easy 
to read?	


ü Does your story flow? Did you use the transition/
quote formula?	


ü  Did you use active voice?	




What will make  
the difference?	


§  Getting the news peg in the lead	




What will make  
the difference?	


§  Using the T/Q formula	




What will make  
the difference?	


§  Using the “correct” sources 
and quotes	




Pitfalls to Avoid	


Ø  Editorializing - Keep your opinion out of the 
story	


Ø  Using first and second person - Keep yourself out 
of the story. Common error: “our school”	


Ø Messy handwriting, poor grammar and spelling	


Ø  Paragraphs too long	


Ø  Misspelling names in the story	


Ø Trying to use all of the information	




What went wrong? 
Research from the American Academy of Pediatrics and the National Sleep Foundation shows 

teenagers perform better later in the day.	

“As educators, if there is anything we can do to promote the success of our students, then we 

should do it,” Jan Nogra said.	

At Leaguetown High School, students may get to sleep a little later next year if the school board 

on Thursday approves the superintendent’s proposal requesting that school start at 9:30 a.m. rather than 
7:30 a.m.  This move would push school to end at 4:45 p.m. instead of 2:50 p.m. 	


“The science is firm, and it’s becoming clearer all the time,” Superintendent Nogra said. “Teens 
have optimal times for sleep, and it’s clear that the times that we’re asking most of our students to get up 
now are interrupting that sleep schedule.”	


The proposal would also eliminate the need to purchase five new school buses, saving the district 
thousands of dollars, Nogro said. 	


She said, “a later start time would mean that we could eliminate the need to purchase five new 
school buses, saving thousands of dollars. The elementary buses could pick up high school students 
after finishing their routes.”	


Some students support the change.	

“A later start would be so much easier for me,” said sophmore Deana Blanco. “It’s hard getting up, 

and I am always so tired in my first two classes.”	

Ending school later would not be good for athletic teams. 	

“The change would mean our practices in the fall will go until about 6:30 or 7 p.m.,” head football 

coach Randy Yodel said. “I am not sure how parents and athletes will feel about that. 	

“This would be horrible for the football team,” junior Taylor Reed said. “We wouldn’t have time 

to do homework.”	

Many teachers think the change will be good.	

“I teach science,” science teacher Grey Black said. “The proposal would be good for me.”	

	

	




Contest Day 
1.  Read the entire prompt.	


2.  Review it again, looking for the newest information. 
Underline that information.	


3.  Highlight or underline the 5Ws and H.	


4.  Highlight or underline the most important people 
interviewed. Highlight or underline the most essential 
quotes.	


5.  Scratch out stupid, inane quotes.	


6.  Pay attention to the “Additional Information.”	


7.  Write your lead. How, why or what lead. 	




Contest Day 
8. Write an additional info. paragraph if needed.	


9. Use a direct quote (more than one sentence is okay).	


10. Write a transition about the next most important thing.	


11. Use a direct quote directly related to the transition above. If 
it’s an indirect quote transition, use a direct quote from that 
same person.	


12. Write another transition about the next most important 
thing.	


13. Another direct quote.	


14. Keep going.	




Let’s practice!	

•  Follow the steps from “Contest 

Day”	


•  Write as much as you can. Edit. 
Write. Edit.	


	




Did you get the 
news peg? 


